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The process in Ladok ISP - overview
The process for an ISP in Ladok at KI consists of three steps: 

1. Update Version
2. Review Version 
3. Establish Version

Note: each step can only have one responsible process person (called “agent” in 
Ladok) and only the agent can move the ISP to the next stage.

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

PhD student 
admitted,

KI-ID activated

Administrator 
creates an ISP



Manuals for Ladok ISP

• There are separate manuals for supervisors and students for the ISP 
system in Ladok as the interface looks different depending on your 
role in the system

• You find the manuals here
• Please check them but remember that at CNS we have some 

additional instructions which you find in this presentation
• Please also check the instructions in the system
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https://staff.ki.se/doctoral-education/isp-individual-study-plan/isp-in-ladok
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Accessing the ISP
Students access ISP within Ladok for students

Supervisors and study directors access ISP through ladok for employees

Reminders are displayed two months before expected establishment

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

https://student.ladok.se/student/app/studentwebb/
https://start.ladok.se/gui/loggain
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

• At the bottom, you see the doctoral students you are connected to and which process step their ISP is in 
• Participants may update information simultaneously while the ISP remains in Update Version
• The Role column shows whether you are connected as Principal supervisor or Associate supervisor
• The expected establish date is also shown here

View for supervisors
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

View for doctoral students
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

View for doctoral students
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The ISP consists of 8 different 
parts. 

Choose here which part you 
want to work with.

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

You should check and update the information on each tab
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General instructions
KI specific instructions
These are quite extensive and have useful links.
Please read them
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When someone last updated/changed information, it is displayed next to the title of the section where 
the change was made. 

You cannot see exactly what was changed, only that somethings were changed, when and by whom. 
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In this step, both the doctoral student, principal supervisor 
and study director can enter and update information and you 
can work simultaneously in the system. 

The doctoral student is mainly responsible for writing the ISP

Go through all the tabs and fill in the information that is 
missing or needs to be updated. Each tab consists of one or 
more parts. 

Instructions for the different parts of Ladok ISP are located 
within the system (See previous slide)

Remember to read the instructions in Ladok under each part 
before you start working. 

Also pay attention to CNS specific instructions which are in 
this presentation, in purple, and not in the instructions in the 
system.

Tasks to be completed by student and supervisors that have 
had their ISP moved by the robot during the summer 2026 is 
stated in orange

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

This tab contains information retrieved from other parts of Ladok.
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

The doctoral student follows the version of the General Syllabus that was in force at the time of 
admission (unless a decision has been made to switch to a later version). 
Choose between filling in the refence number OR attaching a file OR a link to the document. 
Enter reference number for general study syllabus. 
For students who started their studies after 2018 it should be: Dnr 3-3225/2017
Home page where different general syllabus at KI can be found here 
Make sure to read the general syllabus if you have not done so already

The Director of Studies will comment here on which specific course requirements the doctoral 
student has if any. Approval of updated research and training plans will also be here.

https://staff.ki.se/doctoral-education/documents-and-instructions-doctoral-education/general-syllabus-for-doctoral-education
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Enter milestones and which term you plan to reach them.
Milestones that should be entered include:
• ISP seminar (Planning seminar)
• ISP meeting (Select “optional text” and enter “ISP meeting”) (only for new PhD students)
• Half-time seminar
• Defense of doctoral thesis
Enter date when you completed the milestone once it has been reached and change status to 
completed (For students with ISP moved by robot you need to change status for your 
completed milestones)

You do not need to put introductory course here  (despite the instructions) as it will be 
entered under courses anyway

Fill in the semester for when each milestone?/ sub-goal? is planned
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Fill in the planned study activity and source of income. If change of plans, revise. 
After each semester, the doctoral student reports their actual activity and source of income. 
This is registered in Ladok and then retrieved to ‘Reported study activity and funding’.

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version
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Here you enter departmental duties that you may have OUTSIDE your doctoral studies.
Examples are:
• Teaching (if not connected to your doctoral education)
• Doctoral representative duties
• Trade union duties

This may amount to a maximum of 20% of full-time and may form the basis for an 
extension of the doctoral employment.

For KI employed students also good if you declare secondary occupation (bisysslor) here –
These do not give you the right to extend the doctoral employment. Secondary 
occupation should also be reported in PA webb.

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

The following documents must be uploaded here: 
• Record from the half-time review (both report and protocol)
• Documentation regarding collaboration including double or joint degree 
• Pdf copy of the ISP created in the previous ISP system
• Signed CNS Research education agreement
• CV of the doctoral student

Move ethical permits and research and training plan to Thesis work tab

https://ki.se/en/cns/isp-system-at-cns
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

This tab can only be edited by the principal/main supervisor 

Indicate for each supervisor if they have completed supervisor training or not
In the Notes section:
• Describe what responsibility each supervisor will take as supervisor for the PhD student
• How and how often will you communicate with each other
• What sort of environment (e.g. lab meetings, journal clubs) will you provide
• State current employer of each supervisor (if employed outside of KI)
• Also include share of supervision (% effort total 100% between all supervisors)
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

This tab can only be edited by the principal/main supervisor 

Indicate for each supervisor if they have completed supervisor training or not
In the Notes section:
• Describe what responsibility each supervisor will take as supervisor for the PhD student
• How and how often will you communicate with each other
• What sort of environment (e.g. lab meetings, journal clubs) will you provide
• State current employer of each supervisor (if employed outside of KI)
• Also include share of supervision (% effort total 100% between all supervisors)
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Document follow-up meetings between supervisor(s) and PhD student
• Type of conversations: Annual follow-up /other
• Fill in planned and completed meetings between supervisor and doctoral student. In 

addition to the annual follow-ups, it is recommended that other types of discussions are 
also documented

• One year before the public defense, a discussion should be held regarding the thesis and 
publications in relation to the remaining time

• Give date when meeting took place, who participated, and summarise briefly what was 
concluded in the notes section
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Title: Enter title of thesis work (Max 130 characters)
Type of thesis: Compilation thesis consisting of individual papers and a summary. 
Monograph if the thesis will not contain individual papers
Attached file: Attach current Research & training plan (as well as previous versions)
Description: give a short summary of the thesis
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Here you give information of changes in your thesis work.
It they are big you also need to attach and updated research and training plan
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Despite the instructions this section is mandatory at CNS
• Describe each subproject of the thesis briefly as well as when they are planned to 

be carried out
• Also state the current status of the subproject (planning/data collection/data 

analysis/manuscript writing/paper submitted/paper accepted)
• If the paper has been accepted, add it as an attachment to the ISP
• Do not enter planned conference attendance here (despite the instructions), this is 

better to put under “Courses and Conferences”
• Students who had ISP in previous system need to complete this section when they 

update their ISP for annual follow up

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Enter DNR for available ethical approvals – state for which study they are relevant
If ethical approval is needed but does not exist, state that as well
Attach ethical approvals (not applications)
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Doctoral students certified results will be loaded from other parts of Ladok
You should sort these results into relevant headings: Mandatory courses, Elective 
courses, Conferences and Seminars, and other activities (This is mandatory at CNS 
as it helps you to keep track of what type of courses you need to complete to fulfill 
the requirements before applying to defend)

Please note that credit-bearing activities, other than courses, such as conferences and 
seminars, should be sorted under ‘seminars’.
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

You need to enter in planned activities in relevant sections
Mandatory courses for all PhD students:
• Ethics
• Statistics
• Science communication
Mandatory courses for some students (depending on project and previous education)
• Quality assurance of clinical research
• Laboratory animal science
• Laboratory safety
• Human biology/neuroscience
Sort completed course into relevant sections

Planned courses in the 
previous ISP have not 
been migrated so you 
need to enter them again.
Please take the 
opportunity to think 
through if your previous 
plan still is appropriate
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Enter planned activities in the relevant sections
Elective courses = project-specific courses
You need to complete 6 hp project-specific courses before applying to defend PhD (3 hp for Lic)
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Conferences: enter planned participation in international conferences
You need to present your research on at least one international conference

Seminars and other activities: enter planned attendance at seminar series, journal clubs, 
workshops and research visits at other universities.

You need at least 1.5 hp for attending seminars, journal clubs and workshops
You can also get points for teaching in your research area and visiting another university.
In total you need 4.5 hp of this type (3 hp for Lic).

Once an activity has been completed and registered in Ladok, sort completed activities from 
unsorted results yourself
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

In Notes:
Add a heading "Planned activities". Elaborate here on what the current goal means to 
you and which planned activities are related to this goal. 
If you also have completed activities, add a heading “Completed activities” and then 
list them below. 
Status = Indicate Planned as long as everything has not yet been completed.
During annual follow-up update both status of each activity and modify the activities 
in case your plans have changed.
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

The information in this tab is automatically updated based on what has been entered in 
the ISP and is displayed and sorted by calendar half-year.
All actors can enter comments in the notes section for each semester, They will be 
included in the approved version of the ISP.
Please add in note for study activity and funding if you have been on parental or sick 
leave.
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Here you get a simple overview of the doctoral students ISP. 
Information is generated from other parts of the ISP
Values in parentheses = planned activities
Values without parentheses = completed activities
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Here you can write reflections on what you have learned and how. 
• The purpose is to create a log of your development towards becoming an

independent researcher
• This will help ensure that you achieve all the learning outcomes (see also the tab 

Learning outcomes)
• It will also serve as a basis when you are to write a summary account of your learning 

and development prior to your public defence
• Do not enter any sensitive personal information

Here you should also note when you have chosen a mentor

Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

1. When the student feels all information has been entered, they send the ISP to the 
supervisor, who moves the updated version to the review version.

2. The supervisor checks and approves the ISP. If the supervisor is not happy, they 
send it back to the student for modification.

3. Once both the doctoral student and supervisor are happy, they send the ISP to the 
decision maker (director of research education) for approval.

4. When the decision maker (study director) is happy with the ISP, it is approved and 
established.

5. Immediately after establishment, the decision maker opens a new version of the 
ISP. A reminder will be sent to the doctoral student after 10 months saying that it is 
time to update the ISP – time to have an annual follow-up.

6. When sending an ISP forward in the system, you can write a message. This message 
will not be part of the established ISP.
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version



PhD student 
approves the ISP 
and sends forward

Main supervisor 
approves the ISP 
and sends forward

Departmental 
Director of 

Doctoral education
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Create an ISP
Accessing the ISP
Find the doctoral student´s ISP
Homepage for the doctoral student´s ISP
Workflow

Step1. Write/update the ISP:
1. Basic information
Admitted to
General syllabus
Milestones in third-cycle studies
Study activity and Funding
Departmental duties
Other documentation

2. Supervisor and decision-maker
3. Supervisor conversation
4. Thesis work
5. Courses and conferences
6. Learning outcomes
7. Timeplan
8. Overview and reflections
Overview
Reflections

Step 2. Review version
Step 3. Establish version

Establish version 
• In this process step, the Study Director (Decision-maker) is responsible for 

reviewing and determining the ISP
• If the ISP needs to be supplemented before it can be confirmed, the same 

procedure applies as in step 2. Review version, i.e. the ISP must be sent back
• When the ISP returns to step 1. Update version, all fields are opened again in 

editing mode. Both the doctoral student, you as the principal supervisor and the 
Study Director can then supplement the ISP with information 

• Once the completion is complete, it is the doctoral student´s responsibility to 
approve and resubmit the ISP to review
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